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New Jersey Judiciary Gun Permits

• The Gun Permit Appeals System provides a mechanism for processing appeals filed when Gun Permit applications 
are denied by Law Enforcement agencies. 

• The filer (applicant or private attorney filing on behalf of the applicant) submits the appeal in JEDS. 

• The County Prosecutor has the option to provide a response to the appeal and upload their response letter in 
eMACS. They can also upload any other documents necessary for that appeal.

• Judges can review the Appeal and submit an order on the decision or Court staff can submit the order on behalf of 
the judge. Decision can be to dismiss the appeal, deny the appeal, grant the appeal or grant the appeal in part, deny 
in part. 

• Law Enforcement will be able view Gun Permit appeals in their municipality(s) through eMACS.

• Prosecutors can see the progression of the Appeal in the Case jacket of that Appeal while Law Enforcement will be 
able to view the latest active order on the Appeal, if there is one. 

Overview
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Gun Permit Appeals – Prosecutor/LEO View
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NJ Courts - Portal Home page 
On the Portal Home Page, click the eMACS Portal tile to open the application.
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Gun Permit Appeals - Prosecutor / LEO View
Click the Gun Permits tab in the application.
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Gun Permit Appeals - Work Basket
1. The Work Basket displays  

appeals for past 14 days from 
the current date. It can be 
filtered beyond the last 14 
days.

2. Several criteria are available 
to search for an appeal in the 
jurisdiction of the user. 

3. Clicking ‘Refresh list’ displays 
the most recent data for the 
Appeal in the Work basket.

4. By default, Appeals in the 
Work basket are  sorted by 
the Gun Permit Appeal Date.
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Gun Permit Appeals – Status in the Work Basket

• Pending Schedule: An appeal is docketed in Gun Permits system with this status. A schedule has not been 
created on that appeal at this time.

• Scheduled: There is an open schedule for that appeal.

• Awaiting Judicial Decision: The only open schedule has been closed in ECS with event action of
“Completed” but a decision has not yet been made on the Appeal.

• Completed: Appeal has been heard and recorded in Gun permits. All open schedules in ECS are closed at 
this time with event action of Completed.

• Draft Order: When an Order is saved on an Appeal, status is Draft Order. 

• Withdrawn: Appeal has been withdrawn by the filer.

• Transferred: Appeal has been transferred to a different county.
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Gun Permit Appeal Work Basket – Prosecutor View
1. Each row in the Work 

Basket gives details about 
an Appeal. Additional 
details can be seen by 
clicking the twisty at the 
beginning of the row.

2. Prosecutors can act on 
that appeal by providing a 
response and/or 
uploading document(s) on 
that Appeal. 

3. Prosecutors can view the 
Case Jacket of that Appeal 
by clicking the Actions 
dropdown.
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Gun Permit Appeals-Response/Upload Document
1. Clicking on Response/Upload 

Document action opens the 
screen for providing a response 
and /or uploading document.

2. Uploading a document is 
mandatory when Response 
selected is ‘Objection’ and/or 
Document type is “Other”.

3. Only PDF files can be uploaded.

4. When Document type 'Other' is 
selected, a mandatory free 
form text box displays.

5. Files related to the Appeal can 
also be uploaded without 
selecting a response.

6. When Response is  ‘No 
objection’, Document type 
and/or uploading a document is 
not mandatory.
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Response/Upload Document(Cont’d)
1. System defaults the Filed 

Date field in the Upload 
Document section to 
current date. It can be 
changed to a past date. 
Daet entered here reflects 
in the Filed date column of 
the Case Jacket.

2. Review your response and 
the uploaded documents 
prior to submitting.

3. The uploaded document 
can be reviewed by clicking 
on the file name in the 
table.

4. If the uploaded document is 
not the correct one, it can 
be removed by clicking the 
trash can icon in the left 
most column of the table.
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Response/Upload Document(Cont’d)
1. Click “Yes’ in the pop up that 

displays when you click 
‘Submit’ to continue 
submitting.

2. On submission, Prosecutor 
response and/or uploaded 
documents save to the Gun 
Permits Case Jacket. 

3. Prosecutor response updates 
the eMACS Gun Permits Work 
Basket as well as the appeal in 
the Gun Permits application.
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Gun Permit Appeals - Work Basket
1. Prosecutor response updates 

the Prosecutor Response 
column in the eMACS Gun 
Permit Appeals Work Basket.

2. Documents can be uploaded 
to the appeal at any point of 
time regardless of the status 
of the appeal. It will save to 
the case jacket of the case 
number from which it was 
uploaded.
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Gun Permit Appeals - Case Jacket
1. Case Jacket of an 

Appeal is confidential.

2. It is accessed by 
clicking ‘View Case 
Jacket’ action from the 
Workbasket.

3. The top section ‘Case 
Overview’ displays the 
high-level details of the 
Appeal.

4. Case Summary section 
displays the case 
summary, Gun permit 
details and the 
Applicant Summary.
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Gun Permit Appeals  - Case Jacket (cont’d)
1. Case Actions section displays 

docket text for actions done 
on an Appeal as it is 
processed. You can sort on 
each column.

2. Clicking Documents against 
an entry displays a popup to 
select and view the 
document saved on that 
action.

3. Clicking the ellipsis and 
selecting ‘View Notification’ 
displays the notification sent 
to the filer and county 
prosecutor.
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Sample Notification
1. Email notification is 

sent to the filer and 
the generic email id of 
the county Prosecutor 
when an appeal is 
filed and when an 
action taken on that 
appeal.

2. Docket text in the 
notification reflects 
the action taken on 
the Appeal.
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Gun Permit Appeals - Work Basket
1. When a decision is 

taken on an Appeal, 
the status changes to 
Complete.

2. Each type of permit in 
an Appeal can have a 
judicial decision of 
Granted or Denied.

3. Appeal decision 
considers the 
decisions against each 
permit and can be 
Granted, Denied or 
Granting in part, 
Denying in part.

4. An appeal can also be 
Dismissed.
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Gun Permit Appeals Work Basket-Law Enforcement
1. Law enforcement users 

will see only those 
appeals, which have a 
gun permit application 
denied by their agency 
(court code(s)).

2. Each row in the Work 
Basket gives details 
about an Appeal. 
Additional details can be 
seen by clicking the 
twisty at the beginning 
of the row.

3. Law enforcement users 
can view the latest active 
order on that Appeal by 
clicking ‘View Order’ in 
the Actions dropdown.
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Gun Permit Appeals – Sample Order 
1. Order verbiage changes 

based on the type of 
decision.

2. If Judge has provided a 
Narrative for his decision, 
it will appear just above 
the Judge’s signature.
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Assistance

For any access requests, please email JUPOLICE mailbox. 
JUPolice.Mbx@njcourts.gov

If you require assistance with the Gun Permit Appeals, please 
contact:

Judiciary Help Desk: 609-421-6100
After Hours: 1-800-343-7002
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